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Job Description: Finance Manager
Tai Ceredigion is in the process of setting up its management structures and reporting responsibilities. Therefore elements of this job description may be subject to change with the agreement of the post holder
Responsible to: 
Deputy Chief Executive 
Responsible for: 
Staff within the Finance Section 
Overall Purpose:


Through the Deputy Chief Executive lead on the development and implementation of high quality Finance and related strategies and systems that enable Tai Ceredigion to meet its business objectives, the needs of all internal users and other stakeholders.  

Key Responsibilities – Functional
1. To be responsible for managing and implementing finance and related strategies that will support the organisation in achieving its objectives.
2. To input into ICT strategies and plans, ensuring that these are appropriate for the Association’s needs.
3. To input into Performance Management strategies and plans, ensuring that these are appropriate for the Association’s needs.
4. To ensure that policies and practices are implemented in line with current legislation, recognised best practice and appropriate to organisational needs.
5. To be responsible for the day-to-day management and control of the Finance department and its related functions, ensuring these are delivered to the highest standards.
6. Assist the Deputy Chief Executive in developing and implementing finance systems appropriate to the needs of Tai Ceredigion.
7. Manage the budget and planning process, co-ordinating the preparation of annual capital and revenue budgets in consultation with Managers. 
8. Monitor budgets against agreed business plans for the organisation and liaise with Directors and Managers to ensure that appropriate actions are taken to ensure effective budget management.
9. Manage the delivery of financial monitoring reports, production of monthly management accounts, and financial year end accounts. 
10. Contribute to the management of the Treasury Management function including preparing cash-flow reports and maintaining adequate balances to meet the Association’s liabilities. Assist with the management of the investment of surplus funds liaising with Treasury Advisors to ensure best value for the organisation.
11. Prepare the company statutory accounts and support scheduling, including liaison with external auditors as required.
12. Monitor the Association’s tax liabilities including VAT, Corporation Tax and PAYE and ensure that all statutory requirements are met in accordance with reporting requirements
13. Maintain awareness and knowledge of developments in Finance making recommendations for changes and new initiatives where appropriate.
Key Responsibilities - Corporate
1. To provide excellent customer service to internal and external customers
2. To lead, motivate and ensure the continuing development of the staff team.

3. Ensure that financial and all other resources of the function are managed within agreed plans; to identify and implement opportunities for making best use of all resources.

4. Work with line managers across the Association so as to understand all necessary aspects and needs of Finance development and to ensure they are fully informed of Finance objectives, requirements, purposes and achievements. 

5. Ensure that the Association and its staff comply with all legal, statutory and Welsh Assembly Government regulations along with best practice.

6. As a line manager, to ensure that the Association’s equality, diversity and inclusion policies are fully implemented at all times and in all aspects of service delivery and employment.

7. In all aspects of the Association’s work, to promote effective communications, excellence in customer service, and a focus on continuous improvement.

8. To carry out such other duties and responsibilities as may reasonably be directed by the Deputy Chief Executive.
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Person Specification: Finance Manager
All criteria are essential unless indicated otherwise

Qualifications
· Qualified/Part qualified Accountant (e.g. CIPFA, ACCA, CIMA) 
· Evidence of continually developing professional knowledge
Experience

· Leading Finance teams
· Introducing new finance systems
· Providing a customer based service
· Achieving challenging targets and objectives
· Evidence of achieving excellence in review and delivery of services and commitment to continuous improvement
· Developing and implementing Finance policies and procedures
· Public sector or Housing Association experience (Desirable)
· Budget, business planning and performance reporting

· Producing accounts and in particular year end and statutory accounts

· Treasury management including dealing with the investment of surplus funds (desirable)
Knowledge/Skills
· Up to date knowledge of best practice frameworks and key issues relevant to the post.
· Sound knowledge of performance management and how this contributes to business success
· Good knowledge of computerised accounting systems

· Project management skills with an ability to plan, organise and prioritise effectively, in order to achieve targets and meet deadlines
· Sound numerical, reasoning and written communication skills
Leadership and Management

· Ability to inspire, develop and motivate staff
· Promotes equality and diversity in all aspects of employment and service delivery
Personal Qualities

· A strong commitment to high quality customer service
· Adopts a flexible approach to the requirements of the job
· Adapts positively to change.
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