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Job Description
	Post Name

	Housing Strategy and Policy Officer

	Department

	Environmental Services and Housing

	Section
	Housing

	Grade SCP and salary – subject to Job Evaluation
Car Allowance
	SO1/SO2/PO 38 
Scp 29 – 38  -  £24,646 - £31,754

Subject to Job Evaluation

Casual Car User Allowance

	Location
	Neuadd Cyngor Ceredigion, Penmorfa, Aberaeron, Ceredigion SA46 0PA

	Hours of Work
	37 hours per week

	Type of Contract
	Full Time

	Length of Contract
	Permanent

	Immediate Line Managers job title
	Strategic and Social Housing Principal Officer

	Supervisory/Managerial responsibilities – if applicable
	Yes 

	Department Organisation
	The Environmental Services and Housing Department forms one of the five directorates whereby Cyngor Sir Ceredigion administers its functions under the overall direction of the Chief Executive of the Authority.

The services delivered by the Department are broadly divided into three functional areas, namely Planning, Environmental Services and Housing.  Overall responsibility for the Department rests with the Director of Environmental Services and Housing, who is supported by two Assistant Directors.  
Within the Housing Division there is a Private Sector Housing Section and a Public Sector Housing Section, each headed by a Principal Officer.

	Job Purpose


	To develop and prepare appropriate strategies, plans, policies and practices in respect of both Public and Private sector housing, having regard to all statutory requirements, guidance and good practice.



	Duties and responsibilities
	To be responsible for developing housing strategies, plans and policies within agreed time scales.

To work with the Principal Officers for Public and Private Sector Housing and other officers  within the Department in respect of strategy and policy work within their respective fields.

To assist in developing and successfully implementing new initiatives and in responding to opportunities to bid for funding as required.

To prepare detailed reports, policies, strategies and plans for consideration by senior   management and the Council’s Cabinet and Committees as required.

To work to targets, objectives and timescales as established in the Department’s Business Plans and Best Value Action Plan.

To maintain a good working knowledge of relevant legislation, case law, guidance, best  practice and new developments, proposals and research in relation to the fields of Public and Private Sector Housing.

To develop and maintain a working knowledge of the corporate structure of the Local Authority and the various strategies and policies adopted by the Council within the overarching Community Strategy insofar as they relate to housing. 

To contribute to other relevant strategies and cross cutting issues to ensure that housing strategies, plans and policies integrate with the other strategies as appropriate.

To develop and maintain a good working knowledge of the financial basis on which Local Authority, Public and Private Sector Housing funding is based and to advise senior management of any budgetary implications associated with new guidance or statutory obligations.

To develop and maintain effective relationships with all other relevant Council departments and services and also with Registered Social Landlords (RSLs) and external partners and agencies in both the statutory and voluntary fields, including the development and reviewing of Community Housing Agreements (CHA) with the RSL zoned to work in Ceredigion.
In particular the postholder will be required to:

To be responsible for the administration and monitoring of the Social Housing grant (SHG) and the investment plan.
Assist in preparing and drafting the Local Housing Strategy for the Council integrating with the Community Strategy and also with the Social Care Plan, Children’s Service Plan, Community Safety Strategy, Sustainability Strategy, Fuel Poverty Strategy and Home Energy Conservation Act requirements etc.

Assist in developing a Private Sector Housing Renewal Policy for the Council within the timescale required by the Welsh Assembly Government.

To assist in developing policies and strategies, process mapping procedures etc. as becomes necessary within the Department and as required by the Director and Assistant Directors.
To assist the housing policies and guidance through contributing to the Local Development Plan process.

In general to assist in the training and development and supervision of trainees and professional and technical staff as required.

The above duties are neither exclusive nor exhaustive and the postholder may be required to carry out any other such work or duties as may be required by the Director and/or Assistant Director of Environmental Services and Housing and as appropriate to the grading level and competence of the postholder.



	Accountability
	The post-holder will be required to work on their own initiative , remote from the line manager but work to defined guidelines, policies, procedures and legislation/which would be supervised by the line manager.
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